TLC LABEL COMPANY JOB DESCRIPTION

Job Title:  Flexography Press Assistant

Department:  Flexo

Reports to:  Flexo Operator
FLSA:  Non-Exempt

Prepared By:  Thomas L. Peters

Approved By:

Approved Date:
SUMMARY:  Packs on Flexography machinery.  Makes up containers for shipment and assist the operator in running the press. 

ESSENTIAL DUTIES:

· Reads job orders and helps sets up raw materials on each press.

· Helps in the pre-mounting of plates.

· Communicates non- conformance to operator.

· Assists in running machinery at acceptable speeds and scrap levels during operator absence.

· Packs to product specifications.

· Makes up boxes for packing of finished product.

· Labels all boxes as needed.

· Assists operator with roll-changes and other aspects of make ready.

· Obtains approval for start up from supervision or an approved source.

· Keeps machine areas clean, at the direction of machine operator.

· Performs all duties in a safe manner and follows all safety rules.

· Moves finished product to proper locations.

· Ability to distinguish between hues, colors, and shades.

· Any other duties determined by management.

SUPERVISORY RESPONSIBILITIES:  N/A

QUALIFICATIONS:  To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  Reasonable accommodations may be made to enable individuals with disabilities to perform these essential functions,

EDUCATION AND EXPERIENCE:  Prefer high school education or a GED.  1 year Flexo experience prior to hiring will be beneficial.  

LANGUAGE SKILLS:  Must be able to read, speak and comprehend English

OTHER SKILLS:  Must be able to use a calculator and understand concepts of basic math.  Must be proficient at reading a ruler and distinguish colors.  Must be familiar with basic small tools, including, pallet jacks.
CERTIFICATES, REGISTRATIONS:  Must pass safety control check sheet and color chart. LOTO awareness sign off sheet. 

PHYSICAL DEMANDS:  Must be able to push, pull, kneel, reach, sit, hear, walk and see.  Standing is required for long periods of time. Must be able to see fine detailing in finish product.  Must be able to lift up to 50# on a random basis.

WORK ENVIROMENT:  Employee may feel vibration from machinery.  Noise levels can be at required PPE levels on machinery.  No other negatives noted.

REQUIRED TRAINING DOCUMENTS:  Not applicable at this time.

Note:  The statements herein are intended to describe the general nature and level of work being performed by employees, and are not to be construed as an exhaustive list of responsibilities, duties and skills required of employees so classified.  Furthermore, they do not establish a contract for employment and are subject to change at the discretion of the employer.

